
Instructions for completing the
Leonardtown High School Athletic Booster Club Funding Request

Date of Request:  Insert date form is completed

Date money is needed:  Insert date a check is needed.  Be sure to allow for enough time for discussion, vote, processing and delivery of check by the Boosters Board.  (A 30-45 day lead time is preferred.)  Most requests will be addressed at regular monthly Board meetings usually held on the first Wednesday of each month. 
Team Requesting Funding:  Choose from drop-down menu.

Coach Requesting Funding:  Enter coach’s name

Amount Requested:  Enter total amount needed. Be sure to include tax (if applicable), shipping and handling, and any other costs associated with the purchase.

Brief description of request:  A brief description of the item(s) requested. 
Approximately life longevity of item:  How long will the item last (if non-consumable or not a clinic)?  Does it have a warranty associated with it?  Will it require a maintenance package?

Competitive bid?:  Is there more than one vendor that can provide the same item?  Is there a history with the vendor recommended?  Provide any details to use this particular vendor/item.

Will other sports benefit from the use of this item?:  Choose from the drop-down menu.

If yes, which team(s) and how?:  List all other teams that would benefit from the use of the item and in what way they would benefit.

Will this addition require any special equipment needed to be purchased?:  Choose from the drop-down menu.
If yes, what equipment will be needed?:  List any additional items that will be needed with this item or upgrades that may be necessary in the future (if known or applicable).

Other information:  List any other information that would be helpful to the Board in making a decision to fund the request.  Provide details on previous equipment used (if replacing), how you’ve seen it benefit other teams, previous clinic experience, etc.   Attach other pages if necessary.
Signed:  If filing electronically, an electronic signature is acceptable (e.g.,   /s/Christine L. Komar).
Please email the form to Christine.komar@hotmail.com or place a copy in the Athletic Boosters Club mailbox at the school.

Leonardtown High School

Athletic Boosters Club Request Form

Date of Request:  Click here to enter text.

Date money is needed:  Click here to enter text.
Team Requesting Funding:  Choose an item.
Coach Requesting Funding:  Click here to enter text.
Amount Requested:  $Click here to enter text.
Brief description of request:  (attach any additional documentation that could be helpful when making a decision, e.g., photo of item requested, copy of clinic brochure or registration form)
Click here to enter text.
Approximate life longevity of item:
Click here to enter text.
Competitive bid?  Choose an item.
Will other sports benefit from the use of this item?  Choose an item.
If yes, which team(s) and how?

Click here to enter text.
Will this addition require any special equipment needed to be purchased?  Choose an item.
If yes, what equipment will be needed?  Click here to enter text.
Other information:

Click here to enter text.
Signed:___________________________________________________________________________

For office use only:  _____  Approved   _____ Disapproved





Date:_____________________________________________





Check Date:____________________  Check #:______________________









